
 
 

  

   
 

COUNCIL REGULAR SESSION  
Manzanita City Hall 
https://ci.manzanita.or.us 

AGENDA 
March 4, 2026 
06:00 PM Pacific Time 

 
 

Council will hold this meeting at the Manzanita City Hall: 655 Manzanita Ave  
Video Information: The public may watch live on the  

City’s Website: ci.manzanita.or.us/broadcast 
 or by joining via Zoom: 

https://us02web.zoom.us/j/86544615294?pwd=vlwv93P0UYdfI2DF2QEh1zHxxwXiXe.1 

Meeting ID: 865 4461 5294 Passcode: 260154 
Call in number: +1 253 215 8782   

If you would like to submit written testimony to the City Council on items included on the agenda, please 
send your comments to cityhall@ci.manzanita.or.us and indicate the agenda item and date of meeting. 

Note: Agenda item times are estimates and are subject to change 

1. CALL TO ORDER (6:00 p.m.) 
 

2. AUDIENCE PARTICIPATION  
Comments must be limited to city business topics that are not on the 
agenda. A topic may not be discussed if the topic record has been 
closed. All remarks should be directed to the whole Council. The presiding 
officer may refuse to recognize speakers, limit the time permitted for 
comments, and ask groups to select a spokesperson. Comments may also 
be submitted in writing before the meeting, by mail, e-mail (to 
cityhall@ci.manzanita.or.us), or in person to city staff 

 
3. CONSENT AGENDA 

Consent items are not discussed during the meeting; they are approved in 
one motion, and any Council member may remove an item for separate 
consideration. 
A. Approval of Minutes 

a. February 04, 2026, Regular Session 
b. February 11, 2026, Work Session 
c. February 18, 2026, Budget Committee Work Session  
 

B. Approval of Bills 

https://ci.manzanita.or.us/broadcast
https://ci.manzanita.or.us/broadcast
https://us02web.zoom.us/j/86544615294?pwd=vlwv93P0UYdfI2DF2QEh1zHxxwXiXe.1
mailto:cityhall@ci.manzanita.or.us
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4. INFORMATION 
A. City Manager Report 

Leila Aman, City Manager 
 

5. NEW BUSINESS  
 

A. Off-Season Tourism Grant Approvals 
Nina Crist, Finance Director  
Nan Devlin 
 

B. Proclamation: Immigration and Customs Enforcement Activity in 
Manzanita  
Kathryn Stock, Mayor 
 

6. OLD BUSINESS  
 

A. Land Division Amendments Ordinance 26-01 – 2nd Reading 
Leila Aman, City Manager 

 
B. Wayfinding Final Design Approval 

Nan Devlin  
   

C. Master Fee Schedule 
Leila Aman, City Manager 
 

D. View Grading Moratorium   
 Leila Aman, City Manager 
 

E. Short-Term Rental Freeze Extension 
Leila Aman, City Manager 
 

F. Budget Committee Member Approval  
Nina Crist, Finance Director 
Joy Nord, Budget Committee Chair 
 

G. Planning Commission Committee Appointment and Criteria 
Linda Kozlowski, Council President 
 

7. COUNCIL UPDATES  
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8. ADJOURN (8:00) 
 

 
   Meeting Accessibility Services and Americans with Disabilities Act (ADA) Notice 

The city is committed to providing equal access to public meetings. To request listening and mobility assistance 
services contact the Office of the City Recorder at least 48 hours before the meeting by email at 
cityhall@ci.manzanita.or.us or phone at 503-812-2514. Staff will do their best to respond in a timely manner and to 
accommodate requests. Most Council meetings are broadcast live on the ci.manzanita.or.us/broadcast.   

mailto:cityhall@ci.manzanita.or.us
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NOTES 

—	Digital graphic file to be provided by Partners in Design
—	HPL proof required (digital proof is acceptable, unless a specific HPL color  
	 match is required 	  
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Most of the existing signage can be removed, 
walls repaired and  �Manzanita� signage and 
uni�ed messaging can be installed

Cleat and/or other security mount  
No hardware on face of sign

Pair of HPL panels
14� round x 1/2� thick 
HPL digital proof required
 
Digital graphic �le provided by Partners in Design
Actual art and panel shapes not depicted here

14”Handicapped  
Permit  

Required

15  
Minute Parking

Smoke-free Property

Handicapped  
Permit  

Required

15  
Minute Parking

Smoke-free Property



Manzanita Wayfinding – Design Intent Drawings  /  Partners in Design  /  February 2026 16

City Park

Si
gn

 D
et

ai
ls

Th
es

e 
dr

aw
in

gs
 a

re
 m

ea
nt

 fo
r 

D
ES

IG
N

 IN
TE

N
T 

O
N

LY
 a

nd
 a

re
 

no
t f

or
 c

on
st

ru
ct

io
n.

 F
ab

ric
at

or
 s

ha
ll 

ve
rif

y 
an

d 
be

 r
es

po
ns

ib
le

 
fo

r 
al

l d
im

en
si

on
s,

 c
od

e 
re

qu
ire

m
en

ts
 a

nd
 s

ite
 c

on
di

tio
ns

.  
Sh

op
 d

ra
w

in
gs

, e
ng

in
ee

rin
g,

 a
nd

 d
et

ai
ls

 m
us

t b
e 

su
bm

itt
ed

 to
 

cl
ie

nt
 fo

r 
ap

pr
ov

al
 p

rio
r 

to
 p

ro
ce

ed
in

g 
w

ith
 fa

br
ic

at
io

n.
 

Scale:

1/2”	=	1’-0”

3/4”	=	1’-0”

1”	 =	1’-0”

Half scale

Full scale

W E L C O M E  T O  T H E  T I L L A M O O K  C O A S T

PANEL SUBSTRATE AND GRAPHICS 

Powder-coated aluminum “boards” mounted, or routed. The “grooves” or gaps between the 
“boards” are the same color as the top surface. The width of the aluminum “boards” is based on 
the overall sign-face dimensions. The sign graphic files approximate the number of boards to be 
divided across the space, and is pattern centered with equal amounts left and right..

Board width: 3-3/4”      Gap width: 1/4”      Gap depth: 1/4”
 

SQUARE POST END-CAP 

—	Constructed of galvanized steel with welded joints.  
	 To fit snugly over angled wooden post
—	Side walls are 1” high
—	Tamper-resistant set-screws on sides
—	Detail by fabricator

Pitch-roof design, 
angles are  
determined per  
sign-type

Side wall 1”

8-1/2” x 8-1/8” 
unpainted  
wood post

Welded frame Metal “Board”Groove (gap)

Powder-coated  
cut-out aluminum 

letterforms
1/4” thick

Panel 
substrate
Powder-

coated

Letterforms 
bridge gaps 

between  
‘boards’ 

HARDWARE CAP 

—	Tamper-resistant hardware	, detail by fabricator
—	Powder-coated finish, Pantone Warm Gray 11c 

1/4”

NOTES 

—	Graphics and boards are one side,  
	 facing traffic
—	Digital graphic file to be provided  
	 by Partners in Design
—	High Pressure Laminate (HPL) is produced 	
	 for coastal weather conditions
—	Visible welds to be continuous and ground 	

	 to provide a smooth surface	

1-1/2”

TILLAMOOK PANEL-GATEWAY 

—“Tillamook Coast” painted and pinned  
	 metal lettering 

— 1/4” thick lettering 

Painted and 
pinned metal 
lettering, 1/4” 
thick lettering 

HPL with black edge 24” 
1/2” thick

ROUND POST “DOME” CAP 

—	Wood round post, best quality, clear 
—	Treated UV inhibitor
—	Dome caps are metal or best vandel/weather 		
	 resistant material, durable paint or metal finish
—	Added metal band, 1/2” thick stock, 1-1/2 band 

 

Welded, smooth, 
painted, wrap 
around finishing 
band (see sign 
drawing for color)

Top view detail Front view detail 

Side view detail Front view detail 

“Setting Sun”  
sign post cap. 
Durable, brushed  
metal finish 
appearance

Round post (see 
sign drawings for 
dimension)



In 1693, a Spanish Manila galleon 
vanished along the Oregon coast—
hundreds of miles from where it was 
meant to be.
The Santo Cristo de Burgos had sailed from the Philippines bound 
for Mexico, loaded with Asian trade goods: silk, porcelain, spices, 
and massive blocks of beeswax. Somewhere in the Pacific, the 
ship was driven far off course—possibly by storms, possibly by an 
inexperienced crew. In heavy surf, it wrecked near the mouth of 
the Nehalem River, breaking apart just offshore. Local Indigenous 
people encountered survivors when they reached land and 
recovered the ship’s exotic materials, using them as trade goods. 

But the sea did the rest. For centuries, 
storms released pieces of the wreck—
timbers, porcelain shards, and especially beeswax. The sheer 
volume found on the beach was so striking that fur traders and 
later researchers recorded the site as the legendary “Beeswax 
Wreck.” For generations, the story lived somewhere between fact 
and folklore. 

Then science caught up. In 2000, while seeking to determine why 
the shipwreck’s debris was scattered so widely throughout the 
area, geologists and archeologists concluded that an earthquake 
and tsunami that occurred in January 1700, seven years after the 
shipwreck, was the reason.

Between 2020 and 2022 the Maritime Archeological Society, 
teaming with nationally recognized marine archeologists, 
Oregon State Parks, and with local search and rescue and 
law enforcement, recovered timbers from nearby sea caves. 
Carbon dating and chemical analysis identified the timbers as 
Asian hardwoods harvested in the 1600’s. The patterns in the 
porcelains together with the identification of the wood
confirmed the identity as the Santo Cristo de Burgos, perhaps the 
first contact of Europeans to the Pacific Northwest.

Walk the shoreline today, and you’re tracing the end of a global 
voyage—one that the ocean is still revealing, piece by piece.
 

Pictured is a large beeswax block that was found at 
Manzanita Beach with Spanish shipping marks 
carved into it. An ocean-going vessel, laden 
with a cargo of wax, foundered on the 
nearby rocks. Chunks of beeswax still 
wash ashore. Unidentified man with 
beeswax 67 chuck.  —Salem Public Library

The beeswax ship probably looked much like this  
galleon, a Spanish ship design used for almost 200 years.   

—Neahkahnie Visions

Porcelain fragments and a large chunk of beeswax, believed to be  
from the shipwreck Santo Cristo de Burgos. These artifacts are available 
for viewing at the Nehalem Valley Historical Society in Manzanita.

The Beeswax   	
			  Wreck



MASTER FEE SCHEDULE
CATEGORY ITEM INCLUDED IN BASE FEE ADDITIONAL FEES FEE

New Application $650.00
Periodic Re-Inspection $350.00

Follow Up Inspection $325.00
Random Inspection $225.00

Annual Renewal $850.00
Water System Development 
Charges. 3/4" x 5/8" Water 

Service
$7,107.26

Water System Development 
Charges. 1" Water Service (2 

EDU) 
$17,578.58

Water System Development 
Charges. 1 - 1/2 " Water 

Service (4.5 EDU) 
$31,983.66

Water System Development 
Charges. 2" Water Service (8 

EDU)
$56,860.07

Water System Development 
Charges. 3" Water Service 

(18 EDU) 
$127,935.66

Water System Development 
Charges. 4" Water Service 

(32 EDU)
$227,441.28

5/8" x 3/4" Meter $62.32
1" Meter $87.25

1 1/2" Meter $112.19
2" Meter $180.74
3" Meter $686.60

5/8" x 3/4" Meter $74.79

1" Meter $104.63
1 1/2" Meter $134.61

2" Meter $216.87
3" Meter $823.65

5/8" x 3/4" Meter $51.94
1" Meter $93.49

1 1/2" Meter $150.61
2" Meter $180.74
3" Meter $581.14

Tier 1 Commercial 0 - 5,000 Residential 
2,001 - 5,000 $10.37

Tier 2 Commercial 5,001 - 10,000 
Residential  5,001 - 10,000 $12.02

Tier 3 Commercial +10,001 Residential 
+10,001 $13.38

WATER UTILITY 
RATE SCHEDULE

Inside City Consumption unit 

Requires Tier 2 ROW Permit 
and New Water Service fee. 
(Matierials cost may vary)

SHORT TERM 
RENTAL

WATER UTILITY - 
SYSTEM 

DEVELOPMENT 
CHARGES

 Plus Inside City 
Consumption unit

2 units included in 
Residential base, Plus 

Outside City Consumption 
unit

2 units included in base.

Outside Commercial & 
Residental Monthly         

Water Rate

Inside Residential Monthly 
Water Rate

Inside Commercial Monthly 
Water Rate

7/26



CATEGORY ITEM INCLUDED IN BASE FEE ADDITIONAL FEES FEE
Tier 1 Commercial 0 - 5,000 Residential 

2,001 - 5,000 $12.45

Tier 2 Commercial 5,001 - 10,000 
Residential  5,001 - 10,000 $14.41

Tier 3 Commercial +10,001 Residential 
+10,001 $16.06

Wholesale Water - Monthly 
Water Rate (Rt 53 & 

Tideland)
$155.61

Wholesale Consumption 
unit, per unit $3.00

Bulk Hydrant Water Meter $30.90

Bulk Hydrant Water Meter 
and equipment per item 

daily rental fee
$20.60

Delinquent Notice $5.15
Shut Off Notice $41.20

Delinquent Turn-off or turn-
on. Regular business hours. $51.50

Delinquent turn-on. Water 
restoration during non-

working hours, holidays, and 
weekends. Service is not 

available 8:00pm - 8:00am

Double fee of delinquent Turn-off 
or turn-on. Regular business 

hours.
$103.00

Water Account sent to 
collections $51.50

Same day water turn-on or 
off service (other than 

emergency or shut-off for 
delinquency)

Regular business hours.

$41.20

NSF $50.00
Water Service Transfer Fee $61.80

Fire Hydrant - Fire Flow Test
$206.00

Lien Search $20.60

Water meter Install *Includes 3/4" x 3/4" meter 
ONLY if requested for 

residental fire sprinkler 
systems. Requires Tier 2 

ROW Permit.

$1,436.85

STORM WATER Storm Water, System 
Development Charges

Storm drainige into a city 
maintained system.

Requires Tier 2 or 3  ROW 
Permit for a phycial 

connection to a approved 
storm system.

$1,766.45

WATER UTILITY 
RATE SCHEDULE

Outside City Consumption unit 

Per Hydrant

7/26



CATEGORY ITEM INCLUDED IN BASE FEE ADDITIONAL FEES FEE
PARK SYSTEM 

DEVELOPMENT 
CHARGES

Park Fees, System 
Development Charges $62.00

Tier 1 ROW Permit $103.00
Tier 2 ROW Permit Performance deposit based 

on disturbance of materials 
maybe required. Minimum 

performance deposit is 
$250.  Conrete and asphalt 
cut $30.00 per square foot.

$309.00

Tier 3 ROW Permit Base fee covers first 2 
sheets, additional sheet 
review cost is $400 per 

sheet. Performance deposit 
based on disturbance of 

materials may be required.

$2,987.00

Tier 3 ROW Inspections up 
to 20 hours.

Additional hours will be 
billed at a rate of $100 per 

hour.
$2,008.50

Tier 3 ROW Permit Plan Re-
review or Supplemental 

review (More than 3 
reviews)

Additional hours will be 
billed at a rate of $100 per 
hour if review is expected 

to exceed 2 hours.

$236.90

Agreement for Public 
Improvements (Bond)

$3,000 Fee is a deposit to 
cover time and materials.  
If time exceeds the base, 
notice will be given  on 

needed amount.

$3,090.00

Tier 1 Traffic Control Plan 
Review $206.00

Tier 2 Traffic Control Plan 
Review $1,648.00

Tier 3 Traffic Control Plan 
Review $3,708.00

Road Grading Permit Permit is for road edge 
grading to city standard.  If 

work done out side of 
requirements a Tier 1 or 2 
permit may be required.

$0.00

OTHER PUBLIC 
WORKS FEES

Equipment use Fee $20.00 Per business day. Items  
include Metal detector, 2 

baracades, 10 traffic cones

This covers public use of 
cones and metal detector.

$20.60

RIGHT OF WAY 
PERMITS AND 

TRAFFIC CONTROL 
PLAN REVIEW

7/26



CATEGORY ITEM INCLUDED IN BASE FEE ADDITIONAL FEES FEE
Late payment fee $15.45

Return Item/NSF Fee $51.50

Failure to Appear for Trial $118.45
License Suspension $118.45

Payment Plan $61.80

Turnover to Collections $61.80
Police Reports Staff Hourly Rate These are processed as 

records requests $0.00

Finger Printing $36.05
POLICE 

DEPARTMENT
Admin Costs Associated with 

Towed Vehicles $386.25

NSF $50.00
Business License Permit- 

Billed Annually
1-2 Employees

$103.00

3-5 Employees $139.00
6+ Employees $180.00

Copying Fee Per page $0.25
Special Event Permits $0.00

Records Requests Employee hourly rate Hourly

COURT

ADMIN

POLICE 
DEPARTMENT

7/26





1.  Administrative Base Fees are based on midpoint estimates of City staff time required to intake, 
coordinate, notice, schedule, conduct meetings, and issue land use decisions for a typical application. 
These fees recover City administrative costs only.

3. Deposits for Temporary Permits and Property Boundary Adjustments are required only when 
professional consultant, legal, and/or engineering review is needed due to site constraints or application 
complexity.

2.  When an application is expected to require review by a planning consultant, attorney, and/or 
engineer, the city may require a deposit toward anticipated professional services costs prior to 
commencing review. Deposits shall be applied to actual costs incurred at the City’s contract rates. Any 
unused portion shall be refunded. Additional deposits may be required if costs exceed the initial deposit. 

7/26



BUILDING FEES

$109.18 $4.65

$178.93 $18.56

$605.81 $13.93

$954.06 $9.30

$1,419.06 $7.74

$501 - $2000
For the first 
$500 plus

For each additional $100 or 
fraction thereof, to and 

including $25,000

$2001 - $25000
For the first 
$2,000 plus

For each additional $1,000 or 
fraction thereof, to and 

including $25,000

STRUCTURAL PERMIT FEE TABLE
Valuation Fee

$1 - $500 $109.18

When a structural permit is required by the state building code for retaining walls, decks, fences, accessory 
structures, etc – see Structural Permit fees by valuation

OTHER STRUCTURAL FEES

$25001 - $50000
For the first 
$25,000 plus

For each additional $1,000 or 
fraction thereof, to and 

including $100,000

$50001 - $100000
For the first 
$50,000 plus

For each additional $1,000 or 
fraction thereof, to and 

including $100,000

Structural Plan Review (when applicable) 75% of structural permit fee

Additional Plan Review (when applicable) - 
30 minute minimum

$109.18

Fire Life Safety Plan Review (when 
applicable)

50 % of structural permit fee

$100001 - and up
For the first 

$100,000 plus
For each additional $1,000 or 

fraction thereof

Each additional inspection, above allowable- 
per each

$109.18

Re-Inspection - per each $109.18



Inspections outside of normal business 
hours.  Minimum 2 hours

$109.18

Deferred Submittal Plan Review Fee - in 
addition to project plan review fees

65% of the building permit fee calculated using the value of the 
deferred portion with a $250 minimum

Phased Project Plan Review Fee – in 
addition to project plan review fees

$324.25 minimum plus 10% of total project building permits, not to 
exceed $1500.00 for each phase.  In addition to standard plan review 

fees.

Inspections for which no fee is specifically 
indicated (as required) - hourly.  Minimum 

1 hour
$109.18

Moving structure permit, other than U-1 $601.00
Re-Roof residential when a permit is 

required
$109.18

Commercial re-roof See Structural Permit Fee table by valuation, incurs State Surcharge

Structural demolition – complete 
demolition, not subject to State Surcharge

$1,000.00

Structural alteration (not demo) – partial, 
soft, interior   

See Structural Permit Fee table by valuation, incurs State Surcharge

Structural Minimum Permit Fee $109.18

2001 – 3600 sq ft $515.00
3601 - 7200 sq ft $669.50

7201 sq ft and greater $824.00

Residential Fire Suppression- Standalone System 13R, fee includes plan review (See Plumbing Fee section for 
Continuous Loop/Multipurpose System 13D)

Square Footage of Area to be Covered Fee

0 – 2000 sq ft $412.00

Solar Permit – Non-Prescriptive Path 
System

Fee as per Structural Permit Fee table by valuation to include the 
solar panels, racking, mounting elements, rails and the cost of labor 
to install.  Solar electrical equipment including collector panels and 

inverters shall be excluded from the Structural Permit valuation.

Commercial Fire Suppression See Structural Permit Fee table by valuation 

Solar Permit – Prescriptive Path System, fee 
includes plan review.  Separate Electrical 

Permit required, contact Tillamook County.
$218.36



Investigation Fees - actual or average cost may include supervision, overhead, equipment, and/or rate/wage of 
the employee(s) involved.  Applicable to all disciplines. 

Investigation Fee – hourly.  Minimum 2 
hours 

$109.18

      Single wide $208.60
      Double wide $416.12
      Triple wide $622.12

When applicable, structural permits use valuation as determined by ICC Valuation Table current as of April 1 of 
each year, as per OAR 918-050-0000.

MANUFACTURED DWELLING PLACEMENT FEE*

Manufactured Dwelling Placement Fee * 

-- See Structural schedule by valuation for non-dwelling modular placements

MANUFACTURED DWELLING/RV PARKS- AREA DEVELOPMENT PERMIT (ADP)

The Area Development Permit fee to be calculated based on the valuations shown in Table 2 of OAR 918-600-
0030 for Manufactured Dwelling/Mobile Home Parks and Table 2 of OAR 918-650-0030 for Recreational Park & 

Organizational Camp – and applying the valuation amount to Table 1 as referenced for each. 

Earthquake resistant bracing system (when 
not part of original dwelling installation)

$109.18

State (Cabana) Fee $30.00

* Includes the concrete slab, runners or foundations that are prescriptive, electrical feeder and plumbing 
connections and all cross-over connections and up to 30 lineal feet of site utilities. Decks, other accessory 

structures, and foundations that are not prescriptive, utility connections beyond 30 lineal feet, new electrical 
services or additional branch circuits, and new plumbing - may require separate permits.  All decks 30” above 
ground, carports, garages, porches, and patios are based on valuation and may also require separate permits.

Air handling unit of up to 10000 cfm $42.23
Air handling unit 10001 cfm and over $57.68

Appliance of piece of equipment regulated 
by code but no classified in other appliance 

categories
$42.23

MECHANICAL PERMIT FEES
Residential Fee – per each appliance 

Air conditioner $57.68

Decorative gas fireplace $42.23

Attic or crawl space fans $28.84
Chimney/liner/flue/vent $46.35

Clothes dryer exhaust $42.23



Ductwork-no appliance/fixture - per each $42.23

Evaporative cooler other than portable $75.19

Furnace – more than 100000 BTU $57.68
Furnace/burner including duct 

work/vent/liner
$57.68

Gas or wood fireplace/insert $42.23

Floor furnace, including vent $57.68
Flue vent for water heater or gas fireplace $42.23

Furnace – less than 100000 BTU $66.95

Hood served by mechanical exhaust, 
including ducts for hood

$42.23

Hydronic hot water system $57.68
Installation or relocation domestic/type 

incinerator
$57.68

Gas fuel piping outlets   1 – 4 outlets $23.69

Each additional outlet $7.21
Heat pump $75.19

Ventilation fan connected to single duct $28.84

Ventilation system not a portion of heating 
or air-conditioning system authorized by 

permit
$42.23

Water heater $57.68

Mini split system $75.19
Range hood/other kitchen equipment $42.23

Suspended heater, recessed wall heater, or 
floor mounted heater

$57.68

Other environment exhaust/ventilation $42.23
Commercial Mechanical Fees

Fee as per Structural Permit Fee table by valuation
Other Mechanical Fees

Wood/pellet stove $42.23
Other heating/cooling $42.23
Other fuel appliance $42.23

Each additional inspection, above allowable 
– per each

$109.18

Mechanical Plan Review (when applicable) 35% of mechanical permit fee

Additional Plan Review (when applicable) – $109.18
Reinspection – per each $109.18



Inspections for which no fee is specifically 
indicated – per each  (as required). 

Minimum 1 hour.
$109.18

Inspection outside of normal business 
hours. Minimum 2 hours.

$109.18

New 1&2 Family Dwelling – includes one kitchen, first 100 feet each of site utilities, hose bibbs, icemakers, 
underfloor low-point drains, and rain drain packages that include the piping, gutters, downspouts, and perimeter 

system. Half bath counted as whole.

One bathroom, one kitchen $370.80
Two bathrooms, one kitchen $404.79

Investigation fee - Mechanical $109.18
Mechanical Minimum Permit Fee $109.18

PLUMBING PERMIT FEES

Commercial and Non-New Residential
Site Utilities Fee 

Sanitary Sewer - First 100 feet or less $84.46
Sanitary Sewer  - Each additional 100 feet $46.35

Three bathrooms, one kitchen $456.29
Each additional bathroom > 3 – or –  

kitchen >1
$53.56

Each additional 100 ft or fraction thereof of 
site utilities – water, sewer, storm (which 
includes rain, footing, trench, and leach) – 
first 100 ft included in bathroom/kitchen 

fee

$46.35

Water – Each additional 100 feet or fraction $46.35
Fixtures Fee – per each 

Absorption valve $28.84

Storm – first 100 feet or less $84.46
Storm – Each additional 100 feet or fraction $46.35

Water – first 100 feet or less $84.46

Clothes washer $28.84
Dishwasher $28.84

Drinking fountain $28.84

Backflow preventer $57.68
Backwater valve $28.84

Catch basin or area drain $28.84

Floor drain/floor sink/hub drain $28.84
Garbage disposal $28.84

Ejectors/sump pump $28.84
Expansion tank $28.84

Fixture cap $28.84



$109.18 $3.30

$274.18 $11.32

$1,292.98 $8.01

Hose bib $28.84

Sink/basin/lavatory $28.84
Stormwater retention/detention $96.82

Swimming pool piping $63.86

Ice maker $28.84
Primer $28.84

Water closet $30.84
Water heater $57.68

Other – plumbing $28.84

Trench Drain $28.84
Tub/shower/shower pan $28.84

Urinal $28.84

Medical Gas and Process Piping Permit Fees – Commercial Plumbing
Valuation Fee

Alternate potable water heating system $66.95
Interceptor/grease trap $28.84

Manholes $28.84

$1.00 - $5,000 $109.18

$5,001 - $10,000
For the first 
$5,000 plus

For each $100 or fraction 
thereof.

$10,001 - $100,000
For the first 
$10,000 plus

For each additional $1,000 or 
fraction thereof.

Roof drain (commercial) $57.68

0 – 2000 sq ft $257.50
2001 – 3600 sq ft $309.00
3601 - 7200 sq ft $360.50

$100,001 and above
For the first 

$100,000 plus
For each additional $1,000 or 

fraction thereof.

Residential Fire Suppression – Multipurpose/Continuous Loop System 13D, fee includes plan review 

[See Structural Fee section for Standalone System 13R]

Square Footage of Area to be Covered Fee 

Plumbing Plan Review (when applicable) – 35% of residential plumbing permit fee
Additional Plan Review (when applicable) – $109.18

Reinspection – per each $109.18

7201 sq ft and greater $412.00
Other Plumbing Fees

Plumbing Plan Review (when applicable) – 35% of commercial plumbing permit fee

Each additional inspection, above allowable 
– per each

$109.18



Investigation fee - Plumbing See Structural – Investigation Fees
Plumbing Minimum Permit Fee – 

commercial
$218.36

Plumbing Minimum Permit Fee – residential $109.18

Inspections for which no fee is specifically 
indicated (as required) per hour. Minimum 

1 hour.
$109.18

Inspection outside of normal business 
hours per hour. Minimum 2 hours

$109.18

Permit Reinstatement fee - Expired permits 
lacking only the final inspection

$109.18

Permit Extension fee – to extend expiration 
on active permit; not subject to State 

Surcharge. 1st Request
$218.36

2nd Request $436.72

MISCELLANEOUS PERMIT FEES

Permit Reinstatement fee – expired permits 
not yet 12 months past their expiration 

date, as eligible, subject to State Surcharge
$500.00 or ½ the cost of a new permit, whichever is greater.

Permit Reinstatement fee - Expired permits 
over one year past their expiration

New application with current valuation fees

Returned Check fee (NSF) $50.00

Seismic Surcharge – Structural/Mechanical 
– review required on all essential structures

1% of building permit fee

Refund processing fee – not subject to 
State Surcharge 

$50.00

Copy fees 8 ½ x 11 B&W $0.25 each
               Color $0.50 each
11 x 17   B&W $0.75 each

Expedited Plan Review fee – Structural, in 
addition to standard plan review fees – plan 

review services outside of normal 
timeframes established, must be pre-

approved, subject to availability/resources

$109.18 per hour with a minimum of 50% of standard plan review 
fee.



Change of Use or Change of Occupancy 
permit fee, when no structural work is 

proposed
$1,000.00

Technology Fee 5% of permit fee

Temporary Occupancy, Residential (30-day 
max)

$500.00

Temporary Occupancy, Commercial (30-day 
max)

$1,000.00
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WHEREAS, the City of Manzanita collects fees, rates, and charges pursuant to 
various ordinances and resolutions, which have been consolidated into a Master Fee 
Schedule; and 

WHEREAS, in 2024 the City adopted a consolidated Master Fee Schedule to 
promote transparency, administrative efficiency, and annual review in conjunction with 
the City’s budget process; and 

WHEREAS, Section 17 of Ordinance 90-8 authorizes the City Council to adopt water 
rates and service charges by resolution; and 

WHEREAS, ORS 455.210(3)(a) authorizes municipalities to adopt reasonable 
building code fees by regulation; and 

WHEREAS, Ordinance 23-02 Section 8.D.3 authorizes annual adjustment of System 
Development Charges based on the Engineering News Record Construction Cost Index; 
and 

WHEREAS, the proposed 2026–2027 Master Fee Schedule includes: 
• An inflationary adjustment to water rates of 4.67% based on a five-year average 

Consumer Price Index for water and sewerage maintenance; 
• Adjustments to land use and development fees to improve transparency and cost 

recovery; 
• A 3% inflationary adjustment to certain administrative, public works, and police 

fees; and 
WHEREAS, the City Council finds that the fees, rates, and charges set forth in 

Exhibit A are reasonable and necessary to recover costs and provide municipal services 
 
Now, Therefore, be it Resolved by the City Council of the City of Manzanita   

Section 1. The 2025–2026 Master Fee Schedule is hereby repealed. 

Section 2. The 2026–2027 Master Fee Schedule, attached hereto as Exhibit A and 
incorporated herein by this reference, is hereby adopted. 

 

 

 
 
COUNCIL RESOLUTION No. 26-  
 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MANZANITA, OREGON, 
REPEALING THE 2025-2026 MASTER FEE SCHEDULE AND ADOPTING THE 2026-2025 
MASTER FEE SCHEDULE 
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This resolution is effective on July 1, 2026.  

 

 

 

 

 

 

 

 

 

 

  Kathryn Stock, Mayor 

ATTEST:    

  

Leila Aman, City Manager/ City 
Recorder  
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To: Mayor and City Council Date Written: February 25, 2026 

  
From: Leila Aman, City Manager  

 
Subject: DUNE GRADING MORATORIUM FINDINGS PER ORS 197.520 (4) 

 
 

PROCEDURAL BACKGROUND 
On November 9, 2022, the City adopted a Moratorium on view grading as defined in the 
Manzanita Zoning Ordinance 95-4, Section 3.085.6. 

On February 10, 2023, at least 14 days prior to the public hearing to extend the Moratorium for 
a period of six months, the City provided the Department of Land Conservation and 
Development (DLCD) written notice that the City Council would be considering an extension 
of the Moratorium on March 8, 2023. Meg Reed, Ocean Shores Specialist, DLCD, provided the 
City with a response indicating that the notice was sufficient on February 14, 2023. The City 
Council approved the extension of the Moratorium for a period of six months expiring on 
September 9, 2023.  

On August 8, 2023, at least 14 days prior to the public hearing to be held to consider the 
extension of the Moratorium, the City provided written notice to DLCD. This notice was 
provided via email to Brett Estes, North Coast Regional Representative, DLCD, and Meg Reed, 
Ocean Shores Specialist, DLCD. Staff was provided with an email response from Mr. Estes on 
August 8, 2023, indicating receipt of the notice. On September 6, 2023, the City held a public 
hearing. 

On February 12, 2024, at least 14 days prior to the public hearing to be held to consider the 
extension of the Moratorium, the City provided written notice to DLCD. This notice was 
provided via email to Brett Estes, North Coast Regional Representative, DLCD, and Meg Reed, 
Ocean Shores Specialist, DLCD. Staff was provided with an email response from Ms. Reed on 
February 12, 2024, indicating receipt of the notice. On March 6, 2024, the City held a public 
hearing. 

On August 13, 2024, at least 14 days prior to the public hearing to be held to consider the 
extension of the Moratorium, the City provided written notice to DLCD. This notice was 
provided via email to Brett Estes, North Coast Regional Representative, DLCD, and Meg Reed, 
Ocean Shores Specialist, DLCD. Staff was provided with an email response from Ms. Reed on 
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August 16, 2024 indicating receipt of the notice. On September 4, 2024, the City held a public 
hearing. 

On February 12, 2025 at least 14 days prior to the public hearing to be held to consider the 
extension of the Moratorium, the City provided written notice to DLCD. This notice was 
provided via email to Brett Estes, North Coast Regional Representative, DLCD, and Meg Reed, 
Ocean Shores Specialist, DLCD. Staff were provided with an email response from Ms. Reed on 
February 13, 2025 indicating receipt of the notice. On March 5, 2025, the city held a public 
hearing. 

On August 11, 2025 at least 14 days prior to the public hearing to be held to consider the 
extension of the Moratorium, the City provided written notice to DLCD. This notice was 
provided via email to Brett Estes, North Coast Regional Representative, DLCD, and Meg Reed, 
Ocean Shores Specialist, DLCD. Staff were provided with an email response from Ms. Reed on 
August 11, 2025 indicating receipt of the notice. On September 3, 2025, the city held a public 
hearing. 

On February 25, 2026, the City provided written notice to the Oregon Department of Land 
Conservation and Development (DLCD), via email to Meg Reed, Ocean Shores Specialist, 
DLCD, of the City Council’s intent to consider an extension of the Moratorium pursuant to 
ORS 197.520(4). DLCD acknowledged receipt of the notice on February 25, 2026. The City 
Council opened a public hearing on the proposed extension on March 4, 2026. In order to 
ensure full compliance with the 14-day notice requirement of ORS 197.520(4), the City Council 
continued the public hearing to March 11, 2026. March 11, 2026, is at least 14 days after DLCD 
was provided with written notice. 
 
PROPOSED SCOPE OF THE EXTENSION 
This Moratorium shall be extended for six months from its current expiration date of 
September 5, 2025, and continue in effect until expiring on March 5, 2026, unless revoked by 
the City Council or extended in accordance with ORS 197.520(4). 

While the Moratorium is in effect, the City shall not consider or approve any permit for view 
grading as defined in the Manzanita Zoning Ordinance 95-4, Section 3.085.6. 

 
DEFINITIONS 
“Affected geographical area” includes all properties within the beaches and dunes overlay 
zone. This land is “urban or urbanizable land” within the meaning of ORS 197.520. 

 
PROPOSED FINDINGS IN SUPPORT OF THE EXTENSION OF MORATORIUM 
Pursuant to ORS 197.520(4), the City of Manzanita finds as follows: 
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I. The problem giving rise to the need for the Moratorium still exists, specifically:  
 

1. The City’s current Foredune Management Plan (“Plan”), reflected in Manzanita 
Development Code 3.080, is 25 years old, and a number of things have changed since 
the Plan was adopted. The plan does not reflect the current status of the foredune 
system or best practices with respect to management. For instance, the amount of 
sand in the dune system has grown substantially over time. This has made it virtually 
impossible to grade to the dune profile dimensions specified in the Plan. Additionally, 
more regulatory agencies have indicated to the City that they need to be more closely 
involved in grading activities. For example, disposal of excess sand in the intertidal 
zone may need to be reviewed and modified, and a separate Corps of Engineers 
permit may need to be obtained. The Plan also does not take into account today’s tidal 
flooding and erosion conditions. 
 

2. Because the Plan is out of date and does not reflect current conditions or best 
management practices, allowing view grading under the existing Plan may result in 
irrevocable public harm as follows: 

a. Sand being distributed from private property onto the public ocean shore 
recreation area, or sand being disturbed in the ocean shore recreation area 
for the benefit of one or a small number of private landowners, despite: 

i. Minimal to no public need or justification for view grading and, 
ii. Overwhelming public opposition to recent applications for view-

grading projects. 
b. Negative impacts to the public enjoyment of the dunes during view 

grading activities. 
c. Destabilization of the vegetated dunes from unsupported view grading of 

the dunes which could lead to impacts to both private and public 
development and infrastructure. 

d. Unknown impacts on coastal shoreland resources such as razor clam 
and western snowy plover habitat from sand redistribution. 

e. Unknown impacts on ocean resources by sand displacement into the 
intertidal zone from sand redistribution. 

f. Establishment of additional European beach grass (which is allowed under 
the existing Plan) in the foredune area, rather than native beach grasses. 

g. Un-studied impacts on public resources and nearby private properties relating 
to current and future anticipated seasonal tidal events, flooding and erosion. 
 

3. Based on the foregoing, there is a compelling need for the Moratorium. 
 

II. The City is making reasonable progress to alleviate the problem giving rise to the need 
for the Moratorium by: 
 

1. The City will be held a public meeting on September 23, 2025, and conducted an online 
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survey to gain feedback specifically on Goal 18. The city also worked with the 
Department of Land Conservation and development to update goal 18 policies and 
draft policies are now complete. The draft Comprehensive plan will be complete in the 
next 6 months.    

 
III. The Moratorium shall be extended by a period of six months to allow the City to 

continue making progress toward updating the Comprehensive Plan. 
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COUNCIL RESOLUTION No. 26- 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MANZANITA, OREGON, 
EXTENDING THE SUSPENSION OF THE PROCESSING AND ISSUANCE OF NEW SHORT 
TERM RENTAL LICENSES IN THE CITY UNTIL MARCH 31, 2027. 

 

WHEREAS, the City Council suspended via resolution (22-05) the processing and 
issuance of new short-term rental licenses in the City for a period not to exceed 36 
months, beginning April 2022, to sunset April 6, 2025; and 

WHEREAS, Council established via resolution (22-02) a Short-Term Rental 
Committee (STR Committee) and tasked the STR Committee with conducting research 
and providing the City Council with options for a new short term rental policy; and 

WHEREAS, substantial research has been done and policy options have been 
presented to the City Council by the STR Committee; and  

WHEREAS, on March 5, 2025, the City Council extended the suspension of new 
short-term rental licenses until March 4, 2026, to allow additional time for Council 
deliberation and to develop recommended amendments to the short-term rental 
ordinance; and 

WHEREAS, the Council’s proposed policy recommendations remain under legal 
review and require additional time for review of legal analysis and discussion of 
proposed changes in preparation for ordinance amendments implementing the new 
policy. 

Now, Therefore, be it Resolved by the City Council of the City of Manzanita, Oregon, 

 Section 1 

The City of Manzanita hereby extends its temporary suspension of (a) the issuance 
of any new short term rental licenses and (b) the acceptance and processing of 
applications for new short term rental licenses, until March 31, 2027 or until such time 
as the City Council ends this suspension via Resolution or adoption of Ordinance 
amendments to implement a new policy, whichever occurs first. 

Section 2 

This temporary suspension does not apply to applications for, or renewals of, 
existing short-term rental licenses under Manzanita Ordinance No. 10-03, as amended. 

 

 
Introduced and adopted by the City Council on  . 

This resolution is effective on  . 



Page 2 of 2 – Resolution No. 26- 

 

 City of Manzanita  

 

 
 
 

  
 

 

Kathryn Stock, Mayor 

ATTEST: 
 
 
 

 
Leila Aman, City Manager/ City 
Recorder 
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COUNCIL RESOLUTION No. 26- 
 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MANZANITA, OREGON, 
MAKING APPOINTMENTS TO THE BUDGET COMMITTEE.  

WHEREAS, ORS 294.414 requires that the governing body of each municipal 
corporation shall establish a budget committee in accordance with the provisions of the 
statute; and   

WHEREAS ORS 294.414 requires that the budget committee consists of members of 
the governing body, and a number equal to the number of members of the governing 
body of electors of the municipal corporation appointed by the governing body; and 

WHEREAS, there are currently two open positions on the budget committee; and 

WHEREAS, the City Council at its January 7, 2026, meeting approved selection 
criteria and assigned a member of city council and a member of the budget committee 
to conduct a selection process;  

WHEREAS, Councilor Jerry Spegman, and Budget Committee member Joy Nord 
were selected to serve on the selection committee; and 

WHEREAS the selection committee conducted the application review and 
evaluation process; and    

WHEREAS, the selection committee unanimously recommends the following 
candidates to serve on the City’s Budget Committee for a three-year term: 

1. Chip Greening 
2. Jeffrey Sonshine 

 
 Now, Therefore, be it Resolved by the City Council of the City of Manzanita, 
Chip Greening and Jeffrey Sonshine are hereby appointed to the budget committee for a 
three year term commencing March 2026.   

  

Introduced and adopted by the City Council on _________. 

This resolution is effective on _________. 

 

   

  Kathryn Stock, Mayor 
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ATTEST:    

  

Leila Aman, City Manager/ City 
Recorder  
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